Institute of Secretariat Training and Management

Address:
Administrative Block, JNU Campus (Old), Olof Palme Marg, New Delhi – 110 067

Telephone:
+91-11-26164182, 26180589, 26108946, 26175590

Fax:
+91-11-26104183

E-mail:
istm@nic.in , istmdelhi@hotmail.com

Accommodation:
Hostel

Eligibility:
Senior staff/faculty members of the National Training Institutions specially concerned with the conducted of training programmes for administrative and managerial grades. Senior officers who are responsible for managing the training functions, concerning formulkations, co-ordination, implementation and evaluation of training programmes.

Contact person:
Shri R K saini, Director

Website Address:
www.istm.gov.in

S. NO
Name of the Courses
Duration
From
To

28
International Training of Trainers Course
8 weeks
07/11/05
16/12/05

TATA Infotech

Address:
5, Sikandra Road, New Delhi – 110 001

Telephone:
+91-11- 23070091-97

Fax:
-91-11-23389461

E-mail:
jagtar.singh@tatainfotech.com, tuhina.mukherjee@tatainfotech.com

Accommodation:
Hotel

Eligibility:
Junior and middle level officers or executives. Prior knowledge of computers desirable but not necessary

Contact person:
Mr. Jagtar Singh,  Deputy General Manager

Website Address:
http://www.tatainfotecheducation.org

S. NO
Name of the Courses
Duration
From
To

103
Certificate Course in Office Technologies and Internet Applications
6 weeks
09/11/05
20/12/05

104
Certificate Course in Web Application development Using Java Technologies
6 weeks
09/11/05
20/12/05

105
Certificate Course in Mastering Enterprise Network using Windows 2000
6 weeks
09/11/05
20/12/05

CMC Ltd.

Address:
9th Floor, Shahpuri´s Tower, C 58, Community Centre, Janakpuri, New Delhi - 110 058

Telephone:
+91-11-25534208/09, 25509076

Fax:
+91-11-25624211, 25534249

E-mail:
ent@jv.cmc.net.in

Accommodation:
Hotel

Eligibility:
Junior and middle level officers or executives. Prior knowledge of computers desirable but not necessary.

Contact person:
Mrs. Rina Singh

Website Address:
www.cmcltd.com

S. NO
Name of the Courses
Duration
From
To

35
Website Design and Management
6 weeks
07/11/05
16/12/05

36
Computer Hardware Maintenance and Troubleshooting
6 weeks
07/11/05
16/12/05

